CO-OP-C03
CO-OP REPORT APPRAISAL

Instructions

1. The evaluator must be the job supervisor of the co-op student or the assigned representative for the report appraisal.
2. Please rate in the box [ in the area specified in each item, and please provide other comments (If any)
3. When the report appraisal is complete, please put it in an envelope sealed and stamped *confidential’. The student,

then, submits it to Cooperative Education Program at UTCC once returning to the campus, or sends it by post.
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Report format (Specify the report format by putting a tick / in the box )

L] Performance report U Project report

Items

1. Acknowledgement 5 points

2. Abstract 5 points
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6. Working methods/project procedure 10 points
7. Working results/project achievement and data analysis 20 points
8. Conclusion of working results/project achievement and suggestions 10 points
9, Implications/application in organizations/application in real situations 5 points
10. Appendix and references 5 points
11. Initiation/writing style and communication 5 points
12. Correct spellings 5 points
13. Proper format and binding 5 points
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